THE FUNNCLUBB LTD & THE FUNNCLUBB OOS - DATA PROTECTION AND PRIVACY POLICY

1. Policy Statement and Legal Framework

The FunnClubb LTD and The FunnClubb OOS is fully committed to protecting the privacy,
confidentiality, and data rights of all individuals within our provisions, including children,
parents/carers, staff, and contractors. We process personal and sensitive data in strict
compliance with the UK General Data Protection Regulation (UK GDPR), the Data Protection Act
2018, Section 3 (Information and Records) of the Early Years Foundation Stage (EYFS) Statutory
Framework, and Ofsted Childcare Register regulations.

2. Information Security and Digital Infrastructure (Class4Kids & Devices)

¢ Secure Cloud Management: All core personal information, medical profiles, emergency
contacts, and attendance registers are processed via our secure, encrypted third-party provider,
Class4Kids. Access is strictly restricted via role-based security permissions.

¢ On-Site Device Security: Devices (tablets/smartphones) used by coaches at camp, are to
access Class4Kids and must remain biometrically or password-protected at all times. Staff
must log out of active sessions at the end of every shift.

¢ Local Storage Prohibition: Under no circumstances may sensitive child profiles, parent
contact numbers, or media photographs be downloaded or permanently stored on personal
local hard drives, personal cloud storage, or personal mobile phone galleries.

3. The Overriding Safeguarding Exception

While individuals hold clear data rights under the UK GDPR, The FunnClubb LTD and The
FunnClubb OOS explicitly states that child protection, safeguarding, and welfare obligations
legally supersede a data subject's right to privacy, erasure, or restriction.



* Information Sharing Without Consent: In accordance with statutory EYFS criteria and "Working
Together to Safeguard Children," we will share confidential or sensitive personal data with
external statutory agencies (such as Hackney MASH, the LADO, the Police, or Ofsted) without
obtaining prior parental consent if doing so is necessary to safeguard a child from harm or
investigate an allegation of abuse.

¢ Exemption to the Right to Erasure: If a parent/carer exercises their "Right to Be Forgotten"
(Erasure), The FunnClubb LTD and The FunnClubb OOS will refuse the deletion of any
attendance rolls, accident/incident logs, medication forms, or safeguarding files. These files are
maintained under a legal obligation for regulatory compliance and insurance defense.

4. Statutory Data Retention Matrix

We do not retain personal data indefinitely. We enforce a strict, transparent retention schedule
aligned with UK childcare and early years legislation:

¢ Attendance Registers: Retained for a minimum of 3 years from the date of the last entry to
satisfy Ofsted and HMRC requirements.

¢ Accident/Incident Logs & Medical Administration Records: Securely retained until the child
reaches the age of 21 (or 25 under local authority safeguarding recommendations) to address
long-term health and personal injury limitations.

¢ Child Protection & Safeguarding Referrals: Archived separately in a restricted corporate
directory and retained for a minimum of 25 years from the child's date of birth.

¢ General Marketing & Enquiry Data: Permanently deleted 12 months after the family’s last
active interaction or camp booking.

5. Data Subject Rights & Regulatory Escalation

Subject to the safeguarding exceptions detailed in Section 3, parents/carers and staff hold the
right to access their data (Subject Access Request), rectify inaccuracies, or restrict processing.

¢ Data Protection Lead: Reuben Agilinko
e Contact Email: hello@thefunnclubb.co.uk

¢ External Complaints: If an individual believes we have processed their data unlawfully, they
hold the statutory right to lodge a formal complaint with the Information Commissioner’s Office
(ICO), the UK’s independent data authority, under our active corporate registration.
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