
Missing Child Policy
Policy Statement:
FunnClubb recognizes that the safety and well-being of every child in our care is our absolute priority. This policy outlines the procedures that will be followed immediately in the unlikely event that a child goes missing from our camp.
Procedures:
1. Initial Response:
· Immediate Search: The moment a child is noticed as missing, staff will initiate a thorough search of the immediate area, including classrooms, hallways, outdoor play areas, and any other spaces the child may have accessed.
· Headcount: A headcount of all children will be conducted to confirm the missing child's absence and to ensure no other child is unaccounted for.
·   Immediate Search: The moment a child is noticed as missing, the staff member who was directly supervising the child will initiate a thorough search of the immediate area
2. Notification and Escalation:
· Internal Notification: The Designated Safeguarding Lead (DSL) and the Camp Manager will be informed immediately.
· Contacting Parents/Carers: Parents/carers will be contacted without delay to inform them of the situation and gather any relevant information that may assist in locating the child.
3. Further Action:
· Expanded Search: If the initial search is unsuccessful, the search area will be expanded systematically. This may involve contacting venue staff and searching surrounding areas.
· Review of Circumstances: The DSL and Camp Manager will review the circumstances surrounding the child's disappearance to identify any potential leads or information that could aid in locating the child.
4. Reporting to Authorities:
· Timeframe: If the child is not located within 30 minutes, the police will be contacted immediately.
· Information Sharing: FunnClubb will fully cooperate with the police and provide all necessary information to assist in their investigation.
5. Record Keeping:
· Detailed Records: A detailed record of the incident will be created and maintained, including: 
· The time the child was first noticed missing
· The names of staff involved in the search
· The areas searched
· The time parents/carers were contacted
· The time the police were contacted (if applicable)
· Any other relevant information.
Post-Incident Review:
· Evaluation: Following the incident, a thorough review will be conducted by FunnClubb management to identify any areas for improvement in our procedures and prevent similar incidents from occurring in the future.
· Communication with Parents: FunnClubb will maintain open communication with the child's parents/carers throughout the incident and provide updates as appropriate.

