
 

 

 

THE FUNNCLUBB LTD & THE FUNNCLUBB OOS – MEDICATION ADMINISTRATION POLICY 

 

1. Our Commitment 

The FunnClubb LTD and The FunnClubb OOS is committed to safeguarding the physical health, 
safety, and well-being of all children in our care. We recognise that children may need to take 
medication during camp operating hours, either as part of an ongoing medical condition or a 
short-term recovery plan. This policy outlines our strict operational procedures for storing, 
tracking, and administering medication. This policy complies directly with Section 3 (Health 
Welfare Requirements) of the Early Years Foundation Stage (EYFS) Statutory Framework and 
Ofsted Childcare Register regulations. 

 

2. Core Legal Principles 

 

A. Prior Written Consent is Absolute 

• No medication, regardless of whether it is prescription or non-prescription, will ever be 
administered to a child without a formal, physically signed or secure online electronic 
"FunnClubb Medication Administration Consent Form" completed by the parent/carer.  

• Instant messages, SMS, or informal verbal agreements (such as WhatsApp messages or 
phone calls) are strictly prohibited as valid forms of authorisation. 

 

B. Prescription and Non-Prescription Medication Standards 

• Prescription Medication: Must be prescribed by a doctor, dentist, nurse, or pharmacist. It will 
only be accepted if it is in its original container, within its expiration date, and bears the official 
pharmacy dispensing label stating the child’s full name, dosage instructions, and date of issue. 



• Non-Prescription Medication (Over-the-Counter): In strict alignment with EYFS guidelines, The 
FunnClubb LTD and The FunnClubb OOS will administer non-prescription medication (such as 
paracetamol/Calpol or antihistamines) provided it is supplied by the parent in its original, 
sealed container, is clearly labeled with the child's name, and is accompanied by a completed, 
specific written consent form. We will never administer non-prescription medication containing 
aspirin unless specifically prescribed by a doctor. 

 

C. Authorised Staff & Witness Protocols 

• Only the on-site Lead Coach or a designated, fully qualified Peadiatric First Aider (PFA) is 
legally authorised to administer medication. 

• To ensure total safety and eliminate dosage errors, a second camp coach must act as a 
physical witness to confirm the child's identity, cross-verify the dosage measurement against 
the consent form, and witness the administration. 

 

3. Step-by-Step Administration & Storage Procedure 

 

1. Reception & Intake: Parents must hand all medications directly to the Lead Coach at the 
morning sign-in desk. Parents must complete and sign the formal Medication Administration 
Consent Form.  

2. Secure Storage: All standard medications must be stored immediately inside a locked, 
secure medical container located within the staff room, completely out of sight and reach of 
children. Controlled drugs or medications requiring refrigeration will be stored safely within a 
secure fridge facility at the school venue. 

3. Preparation & Cross-Check: Prior to administration, the authorised staff member will 
physically cross-verify: 

   • The child’s identity against camp attendance records. 

   • The original container label against the parent’s signed consent form (checking name, dose, 
timing, and expiry date). 

4. Mandatory Recording & Sign-off: Immediately after the child takes the medication, the 
administering staff member must log it in the central "FunnClubb Medication Administration 
Log," detailing: 

   • Date, exact time, and precise dosage given. 

   • The signature of the administering staff member and the signature of the second coach 
witness. 

5. Daily Parental Acknowledgment: At afternoon sign-out, the parent/carer must be informed 
face-to-face and must physically countersign the Medication Log entry to legally confirm they 
have been notified that the medication was administered that day. 

 



4. Emergency Lifesaving Medication (Asthma Inhalers & Adrenaline Auto-Injectors / EpiPens) 

 

• Absolute Immediate Accessibility: Lifesaving emergency medications (including asthma 
inhalers and EpiPens) must never be locked away. They will be stored in a highly visible, 
designated, safe, and unlocked emergency medical bag inside the child's active room, ensuring 
they are immediately accessible to staff at all times (including during outdoor transitions, forest 
school, or evacuation). 

• Daily Staff Briefings: All camp staff will be explicitly briefed during the mandatory morning staff 
assembly regarding any child on site possessing severe allergies, medical anomalies, or 
asthma. 

• Competency & Training: Staff designated to support children with complex medical conditions 
or severe anaphylaxis must hold valid first-aid certifications or have received verified, 
documented training on the safe deployment of auto-injectors (EpiPens) before the camp 
season begins. 
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